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REPORTING TEMPLATE
	KEY INFORMATION

	Reporting period:
	

	Project name:
	

	Key contact:
	

	Date:
	

	Grant awarded (£):
	

	Date(s) funding received:


	

	Project duration/timeframe
	

	PROJECT UPDATE

	Current status
	Please summarise the current status of the project

	
	

	Key achievements
	Please set out the key achievements to date

	
	

	Progress on objectives
	Please summarise the progress of each of the objectives stated in the grant application

	
	

	FINANCIAL REPORT

	Summary of spending to date vs planned budget
	Please provide breakdown of spending of the grant as against the budget set out in the grant application

	
	Summary budget line

Budget

Spend

Project delivery subtotal



	Reasons for deviation (if any)
	If the spend to date deviates from the planned budget, please provide reasons for this:

	
	

	NEXT STEPS

	Challenges/issues
	Please indicate any challenges/issues faced in delivering the project

	
	

	Upcoming milestones/objectives
	Please indicate the upcoming milestones/planned objectives during the next reporting period (if applicable)

	
	


Please submit your completed form by e-mail to: TheArsenalFoundation@arsenal.co.uk or via post to: 
The Arsenal Foundation, Highbury House, 75 Drayton Park, London N5 1BU
